Appendix 07-MP
 PRODUCT INFORMATION FILE
(PIF - Product Information File)
Product Information File includes the following:

Section 1. Administrative Document and Summary of Product
- Administrative documents:

+ Authorization letter from manufacturer relating to cosmetic products
+ Certificate of free sale 
+ The composition and percentage of all ingredients in the formulation.
· Label and product information:

+ Product label;

+ Leaflet (if any).

- Declaration of manufacturing:

+ Declaration of the manufacturers about the products are manufactured in accordance with the principles and criteria " Cosmetics Good Manufacturing Practice " of the Association of South East Asian Nations (CGMP- ASEAN) or equivalent;

+ Lot number System/ product code.

- Assessment about the safety of cosmetic products: Declaration of safety (with conclusion has signature, name and qualifications of reviewer).

- Summary of unwanted effects on people (if any).

- Documents explaining the features, the usage of cosmetic products (summary): Report on the Review feature, usage of the product based on components and test results.

Part 2. Quality of materials
- Quality standards and testing methods of materials. For aromatic components, specify the name and aromatic code, name and address of the supplier, commitment consistent to the guidance of International Fragrance Association (IFRA).

- Safety data of material based on information from suppliers, the data have been declared or reported from the Scientific Agency (ACSB, SCCP, CIR).

Section 3. The quality of the finished product
- The formula of the product: Write the full name of the components under international nomenclature and the percentage rate of the ingredients in the formula. Specify the usage of each ingredient;

- Manufacturing:

+ Detailed information about the manufacturer: country, name and address of the manufacturer, packer.
+ Summary of the manufacture procedure;
+ The additional detailed information about manufacture procedure, quality management and documents relating to manufacture, should be prepared according to agency requirements.

- Standards and Test Methods of finished products:

+ The criteria used to exam microbial limit of finished products;

+ The test method corresponds to the quality standards to test.
- A brief report on the stability of the product (for product has shelf life under 30 months): Stability study supporting selflife of the product.
Section 4. Safety and efficiency
- Assessment of Safety: Report on the safety assessment of products based on the composition according to the formula, chemical structure of ingredient of the damage limit (name and signature of reviewer) ; 
- Curriculum vitae of the reviewer for the safety of the product;

- The latest report on adverse effects or unwanted effects (if any), are updated regularly;

- Documents explaining the features, the usage of the products declared on the product packaging: Full report on the feature review, the usage of the product based on components and test results (with names and signature of reviewer).

